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University of Agricultural Sciences & Technology,
Administrative Block, Comptroller's Office

Main Campus, Chatha-Jammu

Circular

sub: Drawal of salary of all the employees of SKUAST-J through JKpaysys.

Attention of a1l Unitl Administrative Heads is invited towards Government
instructions issued by Finance Department Circular vide No. FD-BDGTOGEN/19/2022-
03-FINANCE DEPARTMENT dated: 07-77-2022 (copy enclosed) wherein it has been
instructed that salary of all the employees working in Autonomous Bodies and
Corporations shall be drawn through JKPaySys which requires to link the salary of all
the employees with CPIS number. In this backdrop, it is enjoined upon atl the
Units/Administrative Heads to get the employees working under their administrative
control registered on CPIS portal www.jkcpis.nic.in by or before 07 Dec, 2022.

The proforma for updation of CPIS data of employees is appended as Annexure-A'
to this circular. It shall be the duty of DDOs of respective Units/Faculties of SKUAST-J to
obtain all the relevant information from employees on the given performa by 30th
November, 2022 and to ensure uploading of employees' data on CPIS portal complete in
all respects (with mandatory uploading of Ist three pages of Service Book, after
authenticating it with initial appointment order, and latest promotion order) by 7rh
December, 2022. The salary for the month of December, 2022 shall be disbursed
only in favour of those employees who are registered on CPIS portal.

Purthermore, office of Chief Pay & Accounts Officer, SKUAST-J may be
contacted for DDO login Id and password (mobile nos. 9419140335, 9419261999,
Email id: cpandaoskuasti@email.com)

This issues with the approval of HVC

No. AUJ/ Compt/CP&AO / 2022-23 /Z
oated:}( -77-2022

Copy to:

BE (- Zq_e]

1.
o

3.
4.
5.
6.
7.

B.

9.
10.

A11 Officers of the University
A11 HOD's FoA/F.V.Sc. & AH/ F.B.Sc.
Coordinator, School of Biotechnology, SKUAST-J
All I/c Research Stations/ Units of SKUAST-J
Medical Officer, Health Centre C!;latha/ R.S. Pura
Hostel Wardens Ch.atlnal R.S. Pura.
Nodal officer, NKN & I/c Data Centre, SKUAST-J for uploading the circular on
University website.
Chief Pay & Accounts Officer, SKUAST-J.
All Dy. Comptrollers/ Jt. Comptroller/ Accounts Officers / Asstt. Comptrollers.
SVC for kind information of Hon'ble Vice Chancellor'.
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$*biect:-Orawal nf sal*ry in respect of all the Corporati*ru and Aut**cmous Bodies
thraugh JKFaysys.
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t) Th* salary *f xll tl'r* G*vernment Employees in the UT of J&K is linked with .

tPl$ data. ln crd*r to link thc Salary cf employees w*rkirl1in &utonornous Bodies
xnd e.*rporati#n5 rryith th* CP15 nunrb*n,a{lthe ftraw'ing,&,*tsbursing CIfficers of t|'re
Autoncmous B*di*s and t*rp*rations necd to create fr*}l*gin CIn the CPIS Pontal:

for registering all the employees of Autoncmous Bodies and Corporations on CPIS

platform.

:) It is acr*rdingty *,ni*ined *p*n all the *ravtin6 & dlshurst*g *{iirrlrs to ensur€

upl*ad,ing *f employees data cf respeetive Autonorrr*us E*d,{eE and (*rpanatia*s

working in subst;r niir* p*xts*n thc CPIS Pcrtat by the e** *f 3*th l.,l*ve*b*r, 2022.

The (FfS data a{ *mpl*y*es b*r** *n cqh*meu pcsts wfui*k Hre 6o-termin*us,l{ritl?
the scheme and borne on internat resources shall not be generated by the
r **pe rtw * *r azrsing a rr d St s h *rs in g 0ff iee rs.

3) The budgetary s*pp*rtf filA required for d'rawirrg salarles for tast quarter shatl

not be released unless all the eruiployees of Autonomsus Bodies and Corp*ratlons
are registered on the CPIS Portal.

4)rh* Dir*ct*r Yinan*e{s}NFA&CAOs af a}}

cornpliance cf the circular instructions,
the S*partments shall ensur* $tri{.t

l)Tkls iss*cs with the appruval *f the e$mpet*nt euthority.
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Jammu & Kashmir Centralized personnel lnformation System

.l:il ilii',: [,{.:',1'.,,4

DDO CF&.AO/ CtIMpTROLLER OTFTCE SKAUST JAMMU--_GNJAGR{rO15

Department Agriculture Department
Field Department SKUAST]AMMU

Aadhaar No
PRC File No

First Name} Last Name l--- ----------_t
DOB*

Religion+ -Select--

Birth Place District --Select-- Y Service Type'i -Select-

Father Name lvlother Name

Category+ --Select--
Sub-Category --Select-- w

N ationa lity L,o,o,1.o _- I Sex{ -Select- v

Blood Group m Marital Status * l:*::g-- 
-__ 

_:J
Spouse Name Spouse Profession *S'cit:t:L-. .. j

j

Spouse Department **el*t:i--

Spouse Designation t1 *:**it:ct"'

Choose File i No file chosenUpload Photo
n:age size sfiould b* 2S l{B{Cnly.lF,f;S Fi:rrrrat}

https://jkcpis.nic.in/login/Data Entry/form.l .aspx
1t1
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t1l22, 10:57 AM

Data Entry Forms ) BackTo Home

WelcoBe : Cp&AO, COMFTROLLER OFFICE SKAUST JAMMU(GNJASROOtg)

Enter EmpID x

Joining Details Salary Details

Jammu & Kashmir Centralized Personnel lnformation System

Logout

Pay Commission;

Current Pay Band:

Grade Pay:

PersonaySpecial

Pay :

GPF No

DA/COLA

Non Practicing
Allowance:

Charge Allowance
:

CCA :

Medical Allowance
:

Temp. Move
Allowance:

HRA:

Risk Allowance :

Border

Allowance/CA:

Ration Money

Allowance

Hardship

Allowance

Kit Maint.
Allowance:

Conveyance
Alowance:

Bank Name:

Total Salary (Inc.
Allowances)

Saving A/c No. :

BranchName

--Select Pay Commission-- v

--Select-- v

No....,N v Accumulations of Earned Leave

a-----:-----:----
AsonDatF IJJ:}

i,jt
t.:;,1

TotalNoof r--
ELll
Accumulated

ttttFro. L-..--_--J
':.4

ro U.! l

PAN No. :

Basic Pay :

Deduction

Type

NPS No

GI5/SLI
Member

GIS/SLI

Number;

tO o/o

Employer's

share

2 LIZ Days
Pay

Pocket Nloney

Settlement
Allowance:

Fixed T.A. :

Record

Allowance;

Special Duty
Allowance:

Any Other
Allowance:

Allowance
Name 1 :

Amount:

Allowance
Name 2:

Amount:

Total
Deduction

t-----l
t_--":
ft-,,-3t-*l
r;;l
r-*-]
f---l
r;-;t
l;"{l
t-::::L=r-li_-:
L-:'-\:lt_i
[-j
t___*:lr_r
l-l

Entitlement of Pension :

Contribut;on to
NP5(Etrployee+Efi]ployer)

Accumulations Under NPS(Including
Earning from investment of
contribution)

--Select-- v

Leave Details

No...-.N

No.:.-.N

No.....N

No.....N

Period of EL Availed(Recently)

Number of Times Maternity Leave
availed

Accumulations of Half Pay Leave

Period of HPL Availed(Recently)

I

Period of Suspensions (if Any..)

Major Penality Imposed, if any :

Monthly Income of Parents from all
Sources i

No,.,..N v

No..... N

No,....N v

No.....N v

No...,.N

G;;;l
r-.-_l

No.....N v

No,....N v

--Select-- v

No.....N

https://jkcpis.nic.in/login/Data Entry/joinin gdetails.aspx
"1 t1



10:57 AM

Data Entry Forms l Ea€k To Home

welcome : CP&Ao, CoMPTnOLLER OFFICE SKAUST IAMMU(GNIAGROOlS)

Enter Empid+

Jammu & Kashmir Centralized Personnel lnfonnation Systent

Logout

Current
Designation*

Current Post

Current Cadre

Current Office

H

Street Name

Place

Pin

State

District

Tehsil

Village

Phone Number

Home Town

--Select--

-Select--

-Select--
Current Sub i-*- -*^*:cadre |-- .." . *---..-"j

LJ perrn*rient Adtlresi i$ aafie as !{esidenl;al Addrass

--Select-

-Select--

* v". (@l N,

Street Name

Place

Pin

State

District

Tehsil

Village

Phone Number

Hown Town

Janrmu & Kashmir

-Select--

--Select--

Mobile No

Govt Accomodat*

Accomodation Details

Email

JAMMU

https/jkcpis.nic.in/login/Data Enky/form3.aspx 1t1



t6122, 10:57 AM

Oata Entry Fsrms ) BackTo llome

walcome : CP&AO. COMPTROLLER OFFICE SXAUST IAHa4U(6NJAGROO15)

# *Z*ct f qb r t&* &|thr rz*i* n "

Jammu & Kashmir Centlalized Personnel lnformalion System

ilJ* * i {9ir.*ti+;-r l.}*l;: i ls

iMarks(olo)

https:fi kcpis.nic.in/login/Data Entry/form4.aspx 1t1.
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Data Entry Forms l Back To HomE

wslcome : CP&AO, COMPTROLLER oFFrcE sKAUST lAMlrU{GNJAGR0015)

Enter EMPID*

P ro m ote d a s ( De":-ig n q.ti--o.n)"*
_. l: iijiij

!-select-- v l

.*e*:',||||1...,'..i|iry14..

;i ,choos6:.Fite,l No file chosen
ti;a,.Pa..;il;+i*.!...

I I tlil

-...-::..:-
Max siae ?2S (BiOnlY in POF Fornat).

_.'_11::11::::::::.lil:1::::.:::rl:::::rnmrlll::::rlillll::::r::r::i::l:l:l

ffi
%*l**?. t *r ?4 e*r{i *eg| ec't 

"

Name of The Office t

https://jkcpis.nic.in/login/Data Entry/from5aspx
111



'16122, 10:58 AM Jammu & Kashmir Centralized Personnel lnformation System

Data Entry Form6 ) Eack To Home

W€l€sme r CF&AO, COMPTR,OLLER SFFICE SKAUST JAMMU(6NJnGROO15)

P**li;"rg l]*t*il*

EnteTEMPID- 

-

Narne 0f the office* .Desigilation"
--Select--

Postin-9,/Deputatio-n,Dfle from(dd/MM/yyyy)

@ CI J_t_
Posting Depulation

iOate to (dd/Mrvl,ryyyyJ

.ii; I I
,-l-:::-.:::_,. ,

,

[i:li

chosenNo fileUpload Order

!g*1*{z tr * { ?tto,s 41€3*a*1a, rr,

https://jkcpis.nic.in/login/Data Entry/form6.aspx

Max sizq 220 KB{On,y in PDF Formai).

trij:r.iil1,i U:i.ai,:, rrirj. ill+iiiii,ijii,,ti:.1
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r":-*-l
i_stygj
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1tt



Jammu & Kashmir Centralized Personnel lnformation Systern

Datq Entry Farms ) Back To Home

Welcoffie ! CP&AO, COMPTROLLER OFFICE SKAUST lAM14U(6NJAGROotr)

idr;il: i lr** i-:*ir: i ls

EnterEMPID* m
rsheme Name* Nominee Name*

T-rs""r".st--- -.---*:l Il- :-

$a|a*t * <v r ?tl * &&€Z c:at\ {rv. t 
"

Relation DOB

tt
Share(Yo)*

rfll--1

Sgt ;1

https://jkcpis.nic.in/login/Data Enky/formT.aspx 1 t.l



,16122, 10:58 AM Jammu & Kashmir Centralized Personnel lnformation System

D&ta Entry Forms I BackTo Home

welcome r CP&Ao, CoMPTRoLLER oFFICE SKAUST JllMMu(GNIAGRool5) LoOout

Enter EMPID*

Name

Relation

DOB

i i.li.i

%egaaz {*r ,}tyt*eze*n. *wq,* i"}wdezi** iw d*** ab*& Wre*# z,f wr|€ry &r*&*n"

f:::ri::::1 i;:r;!-,,:i arrl ir:i]i::1.?:r,ri :r,! ii:Iii)'r:itiyr iia::iriil:ri:a r::'i;arr:i.:r:li:::i i-:! .l:lraiilrri i. liriiiir!1:;r.

httpsJ/jkcpis.nic.in/login/Data Entry/formS.aspx fl1



t 1i6122, 1 0:58 AM .rammu & Kashmir Centralized Personnel lnformation System

:

Eata Entry Forms ) EackTo Hame

rArelcome : Cp&-AO, COMPTROLLER OFFXCE SI(AUST IAMMU(€NIAGROOT5)

Enter EmpID t
Logout

,/
.,r/ uptoaa order I CilffiFii;l No fite chosen l''lax size S00 KS{Only in p}f Formati,

,".f y:rl**4 #*lvi**:S**k{ }.irxt px** el**V} /

View Sertice Book

https://jkcpis.nic.iniloginiData Entry/uploadservicebook.aspx tt1


